Study Request Proposal 

Name: 


Grade: 


Line manager: 

Course title: 


Course objective: 

Length of course: 

Cost of course:

Payback period:

Course provider: 

Qualification gained upon completion: 

Reasons for request:  
State the reason(s) for your study request and how you envisage applying what you learn to your work. Below are 2 examples that may assist you in completing this section:
1. I currently manually produce three customer reports per week. An intermediate Excel course will allow me to automate these reports, saving four hours per week. This time could then be used to assist in the processing of invoices and collection of outstanding debts.
2. Studying towards a human resource qualification will allow me to maintain smooth operations in the organisation and support the business in accordance with employment legislation.
Benefits to company:
State the benefits to your organisation of your study request. Where possible try to quantify the anticipated benefits in terms of ZMW or % change. 

Below are some examples that you could use:
· Implement improved {Accountancy, IT, HR} systems and processes leading to savings of X ZMW a year. 

· Help to recruit, train and retain the best people in order to contribute to the success of the organisation.
· Learn new sales skills and negotiation tactics that will help me to achieve an increase in sales of X% a year.
Support required:

State the support that will be required from your employer.

Signature (applicant):






Date:

Signature (line manager):





Date:

Approval signature:






Date:
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